
   

  

 

 Select different forms  
from Search Menu 

Select metadata to be 
displayed with your results 

 

Combine metadata and 
full text search 

 
Hover over button 
to select personal 
saved queries 

 

Quick Reference Guide to 
 

Web Search Form 

 



 

From PC/Laptop export 
results to MS Excel  

 

From PC/Laptop multi-file 
print as per Content Server 

 

Select function button for options 
(user credentials required to log-in) 

 

Full pagination of results 

 

Select any column header to 
sort results by metadata value 

 

Managing Results  

 


